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MHOJOKEHHUE
O INIOPAJKE OBPABOTKHU U OBECIIEYEHUS BE3OITACHOCTH
HNEPCOHAJIBHBIX JAHHBIX

1. OBIIME ITOJIOXKEHUA

1.1. Hacrosimee I[lonoxkenue o 3ammure ¥ 00pabOTKE NMEPCOHAIBHBIX JAHHBIX (nanee -
[Tonoxxenne) B OOO «Apromkona «3a pyiaem» (MHH 4253014040, OI'PH 1134253002619,
nanee - ABToIIKoja) pazpaborano Ha ocHoBanuu Koncrturymuu PO, I'paxmaanckoro Koxekca PO,
Tpynosoro Konekca PO, u B cootBeTcTBUU ¢ TpeboBaHus MU DeiepaabHOro 3aKoHa oT 27 Ui
2006 1. Nel152-®D3 «O mepcoHadbHBIX AAHHBIX» C LEIBIO 3aIMUTHI U 00pabOTKM MH(OpMaIUH,
OTHOCSIIICHCS K TUYHOCTH M JIMYHOM KU3HHU PAOOTHUKOB M 00YyJarOIIUXCs B ABTOIIKOJIE.

1.2. 3amaua pazpabotku IlonoxeHus - onpenencHue nopsaka oopadboTKH NEePCOHATBLHBIX
JAHHBIX PAOOTHUKOB ABTOIIKOJBI U 00YYAIOIINUXCS, IEPCOHABHBIC JAHHBIE KOTOPBIX MOJIJICKAT
00paboTke, Ha OCHOBAHHUHU IOJTHOMOYHUH oOmepaTopa; oOecledeHHe 3aIlUThl MpaB U CBOOOJ
pabOTHHUKOB M 00y4JarONINXCsl ABTOIIKOJBI, TPH 00padOTKE UX MEPCOHATBHBIX JAHHBIX.

1.3. IlepconanbpHble JaHHBIE MOTYT 00pa0aThIBATHCS TOIBKO JUIA 1IeNIel, HEMOCPEACTBEHHO
CBSI3aHHBIX C JIEATEIbHOCTHIO ABTOIIKOJIbI, B YACTHOCTH JIJISI:

- IPEIOCTABJICHUS IIJIATHBIX 00pa30BaTENbHBIX YCIIYT;

- TpenocTaBiieHUs] MHGOPMAIMM U MaTepualioB B couuanbHbli (Gonn PD, B opranb
3/IpaBOOXPaHEHUS (ISl MPOXOXKIACHUS MEIULIUHCKUX OCMOTPOB) H T. JI.;

- MIOBBIMICHUS KBATU(UKALUN COTPYTHUKOB ABTOIIKOJHI;

- BEJICHUS 3JICKTPOHHOTO yYeTa CBEJEHUH MO KaXIOMY M3 00ydaromuxcs U paboTHUKOB
ABTOIIIKOJIBI U 3JIEKTPOHHOTO JKypHaJa YCIIeBAeMOCTH 00YyJarOIIUXCs;

- BEICHUS caiiTa ABTOIIKOJIBL;

- MPOBEJICHUS MOHUTOPHUHTA JACSATEILHOCTH ABTOIIKOJBI U T.I.

1.4, ABtomikosia coOMpaeT JaHHBIC TOJHLKO B 00BEeMe, HEOOXOIUMOM JIIsi JOCTHIKCHUS
BBIIICHA3BAHHBIX LIEJICH.

1.5. Tlepenaua TpeThbUM JHIIAM NEPCOHANBHBIX JAHHBIX 0€3 MHCHMEHHOTO COTJIAcHs
CyObeKTa nepcoHalnbHbIX TaHHBIX (fanee - CyObeKT) He T0MyCKaeTcsl.

1.6. Pexxum KOH(UIEHIIMAIBHOCTH TEPCOHANBHBIX IaHHBIX CHHMAETCS B CIydasx
00€3TMYMBaHUs WM BKIIOYEHUS UX B O0IIEIOCTYIMHBIE HICTOYHUKH MEPCOHATBHBIX JAHHBIX, €CITH
MHOE HE OIIPEEIEHO 3aKOHOM.

1.7. CotpynHukH, B 005S3aHHOCTh KOTOPBIX BXOAUT O00pabOTKa MEPCOHATIBHBIX JAHHBIX
Cy0ObekTa, 00s13aHBI O0OECHEUUTh KaKIOMY BO3MOXHOCTH O3HAKOMJICHHSI C JOKYMEHTaMH U
MaTepuaiaMH, HEMOCPEICTBEHHO 3aTparvBalOIlMMU €ro mpaBa U CBOOOABI, €CIM HHOE He
MPEelyCMOTPEHO 3aKOHOM, a TaKke HacTosiuM [lonoxxeHnem.

1.8. IlepcoHanbHble aHHBIE HE MOTYT OBITH HCIIOJIB30BAHBI B IESIX MPUUUHEHUS
MMYILECTBEHHOTO U MOpPAJbHOTO Bpela rpakaaHaM, 3aTpPyAHEHUs pealu3aluu MpaB U cBOOOJ
rpaxaan P®. Orpanndenue npas rpaxaan PO Ha ocHOBe MCHOIb30BaHUSI HHGOPMAIUU 00 HX
COIIMAIBHOM ITPOUCX0KJIEHUH, O PACOBOM, HALIMOHAIIBHOM, A3BIKOBOM, PEINTUO3HON U NApTUUHON
MPUHAJIE)KHOCTH 3aIIPEICHO U KapaeTcs B COOTBETCTBUU C 3aKOHOIATEILCTBOM.

1.9. Hacrosmee IlonokeHue yTBEpKIaeTCs IUPEKTOPOM ABTOIIKOJBI W SBIISETCS
00s13aTeNBbHBIM JI1 UCTIOTHEHHUSI BCEMU COTPYAHHUKAMH, UMEIOIIMMH JOCTYIN K MEePCOHATbHBIM
nanabiM CyObeKTa.

1.10. Iopsaok BBOJA B AelicTBUE U n3MeHeHHs [lomoxeHus.

1.10.1. Hacrosimee IlomokeHne BCTymaeT B CHIIy C MOMEHTAa €TI0 YTBEPXKICHHS
JTUPEKTOPOM ABTOIIKOJIBI U ICUCTBYET OECCPOUHO, /10 3aMEHBI €r0 HOBBIM [lonokeHuem.

1.10.2. Bce usmenenus B [TomoskeHre BHOCITCS MMPUKA30M JUPEKTOPa ABTOIIKOJIBL.

1.11. Bce paboTHUKH ABTOIIKOJBI JOKHBI OBITh O3HAKOMIIGHBI C HACTOSIINM
[TonoxenneM 1o poCHuch.
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1.12. Pexxum KOHGUIESHIIUATLHOCTH TEPCOHATBHBIX aHHBIX CHUMAETCS B CIydasX WX
0663J’II/I‘II/IBaHI/ISI U II0 UCTEUEeHUH 75 ner CpOKa UX XpaHCHUA, UIU ITPOAJICBACTCA HA OCHOBAHWUU
3aKITIOYCHUS IKCTIEPTHON KOMUCCHU ABTOIIKOJIBI, €CITH HHOE HE OTPEICTICHO 3aKOHOM.

2. OCHOBHbIE MOHATHS U COCTAB MEPCOHATbHBIX JIAHHBIX PA0OTHHUKOB U
00y4Jarouuxcs

2.1. Ins ueneii Hacrosimero [1omoxeHust HCHOIB3YIOTCS CISNYIOIINE OCHOBHBIE TOHATHS:

- NEepCOHAJIbHbIC TaHHbIE - JIt00as MH(pOpMAILMs, OTHOCALIAsCA K ONPENEICHHOMY WM
orpenensieMOMy Ha OCHOBAHMHM TaKOW MH(OPMALMHU JIMILYy, B TOM YHCIE €ro (GpaMuius, ums,
OTYECTBO, I'0J], MECSL], laTa U MECTO POXKIECHHUS, aJIpec, CEMEHHOE, COLMAIBHOE, UMYIIIECTBEHHOE
H0JI0KEeHHe, 00pa3oBaHue, npodeccusi, 10X0Abl, Apyras HHPOpMaLusi, HeoOXoauMas ABTOLIKOJIE
B CBSI3M C TPYAOBBIMU OTHOIICHUSIMH (11 paOOTHHUKOB) M 3aKJIIOUYEHUEM JIOTOBOPA 00 OKa3aHUHU
MJIATHBIX YCIYT (U1l 00 yqaroImxcsi);

- 00paboTKa MepcoHaNbHBIX AAHHBIX - COOp, CHUCTEMaTU3alusl, HAKOIJICHUE, XpaHCHHUE,
yTouHeHHe (OOHOBIIEHHE, W3MEHEHHUE), MHCIOJIb30BAaHMUE, DPACHPOCTpaHEHUEe (B TOM YHUCIIE
nepenaya), 06e3MuuuBaHue, OJOKMPOBAHNE, YHUUTOKEHUE MTEPCOHATBHBIX JaHHBIX PaOOTHUKOB
U 00yJaronmxcs ABTOLIKOJIBI;

- KOH(UICHIMAILHOCTh TEPCOHAIBHBIX IaHHBIX - 00s3aTelnbHOE IS COOJIIOJICHUS
Ha3HAUYEHHOI'O0 OTBETCTBEHHOIO JIMIA, IOJYYHMBILEr0 JOCTYN K I€PCOHAIbHBIM JaHHBIM
paboTHHUKOB M OOydaroumxcsi, TpeOOBaHUE HE JOMYCKaTh MX PACIpPOCTpaHEHHs O€3 coriacus
paboTHUKA ¥ 00yYaIOLIErocs WK UHOIO 3aKOHHOTO OCHOBAHMS;

- pacmpocTpaHEHHE NEePCOHAIBHBIX JNAHHBIX - JIEHCTBHS, HANPaBICHHBIC HA ITEepenady
HEPCOHANBHBIX JAHHBIX PAa0OTHUKOB M OOYYarOIIMXCsS OIpPENeIEHHOMY Kpyry Jull (mepeaaya
NEPCOHANBHBIX JTAHHBIX) WM HA 03HAKOMJICHHE C TMIEPCOHAIBHBIMU JTAHHBIMH HEOTPAaHHUYEHHOTO
Kpyra JIML, B TOM 4HCJIE€ OOHAPOJOBAHUE IMEPCOHAIBHBIX JaHHBIX PAOOTHMKOB B CpEJCTBaX
MaccoBOW MH(pOpMAIHH, pa3MelIeHne B WH(POPMAIIMOHHO-TEICKOMMYHUKAIIMOHHBIX CETSIX WU
IpeOoCTaBlIeHHE AOCTYIa K IePCOHAIbHBIM JaHHBIM paOOTHUKOB M 00yJaromuxcs KakuM-1100
HMHBIM CIIOCO00M;

- HUCMOJIb30BAHUE IMEPCOHAJBHBIX JAHHBIX - JEHCTBHS (ONEpaluu) C MEpPCOHATbHBIMU
JTAHHBIMH, COBEPIIAEMbIE TOJHKHOCTHBIM JIMIIOM ABTOIIKOJBI B LEJISX MPUHATHS PEIICHUA WIN
COBEpILEHUs] MHBIX JAEHCTBHM, MOPOXKIAIOUIMX FOPUIMYECKUE IOCIEACTBUS B OTHOLICHUH
pabOTHUKOB U 0Oydaroluxcs MO0 MHBIM 00pa30M 3aTparuBarolIMX UX MpaBa U CBOOOJBI WU
npaBa M cBOOOBI IPYTUX JIUII;

- OJIOKMpOBaHHME IMEPCOHANBHBIX JaHHBIX - BPEMEHHOE IpeKpalleHue coopa,
cUCTeMaTH3allui, HAKOIUIEHUS, MCIIOJIb30BaHMs, PACIPOCTPAHEHUs MEPCOHANBHBIX JaHHBIX
pabOTHHUKOB M 00YYAIOIINXCS, B TOM YHCJIE UX Mepeadu;

- YHUUTOXKEHHE MEPCOHAIBHBIX IaHHBIX - NEHCTBUSA, B PE3yNIbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTaHOBHUTH COJIEP’KaHHE TIEPCOHANBHBIX TAHHBIX B HH()OPMAIIMOHHON CHCTEME TTIePCOHATBHBIX
JTAHHBIX paOOTHHUKOB U 00YYAIOLIUXCS UM B PE3YIbTaTE KOTOPBIX YHUUTOXKAIOTCSI MaTepUaJIbHbIE
HOCHUTEIN TIEPCOHANBHBIX TAHHBIX PAOOTHUKOB M 00yYarOIINXCS;

- 00e3IMYMBaHKe IEPCOHATIBHBIX IAHHBIX - IEHCTBHS, B pe3yJIbTaTe KOTOPHIX HEBO3MOXKHO
OTIPENIeNIUTh MPHHAJUIC)KHOCTh TIEPCOHANBHBIX JaHHBIX KOHKPETHOMY pPa0OTHUKY WU
oOyyaromemycs;

- OOWEeNOCTYIHBIE TEPCOHAIBHBIC JaHHBIE - [EPCOHAJbHBIE JaHHBIE, JOCTYII
HEOTPAaHMYEHHOTO Kpyra JIMIl K KOTOPHIM TMPENOCTaBIeH C corjacus pabOTHHKA WU
oOydaromierocsi, WM Ha KOTOpPblE B COOTBETCTBHUM C (elepaibHbIMH 3aKOHAMHU HeE
pacripocTpaHsiercs TpeboBaHue cOOMI0IeHUS KOH(PUACHIMAIBHOCTH.

- uHbopManusi - cBeAeHUA (COOOIIEHMs, JaHHbIE) HE3aBUCUMO OT (QOPMBI HX
Ipe/ICTaBICHHUS.

- TOKyMEHTHpOBaHHAas WH(popManus - 3aQUKCHPOBaHHAS HA MaTepHaIbHOM HOCHTEIE
nyTeM JOKYMEHTHPOBaHUS MH(OpMAIMs ¢ PEKBU3UTAMHM, MO3BOJISIONIMMH ONPEIEIUTh TaKylO
UH(POPMAIIHIO WK €€ MaTepUATbHBI HOCUTEITh.
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2.2. K mepcoHanbHBIM JIaHHBIM pPaOOTHHWKA ABTOIIKOJIBI OTHOCHUTCS KOMILIEKC
JOKYMEHTOB, CONPOBOXKJAIOMIMK Tpouecc opOpMIIEHUS TPYAOBBIX OTHOLICHUH pabOTHHKA B
ABTOIIKOJIE TIPU €ro IpueMe, NepeBoie U YBOJIbHEHUH:

2.2.1. Nudopmanus, mperncrapisieMas paOOTHUKOM IpHU TOCTYIUIGHMH Ha paboTy B
ABTOINIKOITY, TOJKHA UMETh TIOKyMEHTalbHYI0 Gopmy. [Ipu 3akimtoueHnn Tpy10BOro 10ropopa B
COOTBETCTBUH €O CT. 65 TpynoBoro konekca P® nuio, nocrynaromee Ha paboTy, MPEIbIBISET
paboToaaTento:

- IACTIOPT WJIM MHOHM TOKYMEHT, yIOCTOBEPSIONINIA TUYHOCTD;

- TPYAOBYIO KHUXKY, 32 UCKIIOUCHHEM CIIy4aeB, KOI/la TPYIOBOM JOrOBOP 3aKIHOYAETCs
BIIEPBBIC WK PaOOTHUK MOCTYHAET HA pabOTy Ha YCIOBHSIX COBMECTUTENBCTBA, JIUOO TPYAOBas
KHIKKa Y pabOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPATOW WX 1O APYTHM MPUUMHAM;

- CTPaxoBO€ CBUJIETENICTBO T'OCYJAPCTBEHHOI'O IEHCHOHHOTO CTPaXOBaHUS;

- TOKYMEHTBI BOMHCKOTO y4eTa - JIIsl BOGHHOOOS3aHHBIX U JIMLI, MTOAJICKAIIMX BOUHCKOMY
yuery;

- TOKYMEHT 00 00pa3oBaHMH, O KBaTH(PHUKALNN WU HAJTHMYUH CIICIIHATIbHBIX 3HAHUH - IpU
MOCTYIUIEHUHU Ha paboTy, TpeOYIOIIYIO CIIEIUAIbHBIX 3HAHUN WIIH CHEIUAIbHOMN MOATOTOBKH;

- ceuieTenbeTBo 0 npucBoennu MHH (pu ero Hanmuuu y paboTHUKA);

- copaBka 00 OTCYTCTBUM/HAIMYUU CYAUMOCTH - MpPH TOCTYIUIGHUH Ha paboTy,
HAJIaraloIyI0 COOTBETCTBYIOIINE OrPaHIUCHHS,

- PEKBU3UTHI cueTa B OaHKe (OaHKOBCKOM KapThl);

- JaHHBIE BOJAUTENIBCKOTO YIOCTOBEPEHUS;

2.2.2. Tlpu odopmieHnn pabOTHHKA B ABTOIIKONY 3amojHSAETCS YHU(PHUIMPOBAHHASL
dopma T-2 «Jluunas kapTrouka paOOTHHKA», B KOTOPOM OTPAXKAIOTCS CIECAYIOIINE aHKETHBIC U
Ouorpaduueckue TaHHbIE paOOTHUKA:

- obmrue ceenenus (O.1.0. paboTHuKa, 1aTa POKACHUS, MECTO POXKICHUS, TPAXKIAHCTBO,
obOpazoBanue, npodeccus, CTaxx padboThl, COCTOSIHUE B OpaKe, MaclopTHBIC IAHHBIE);

- CBE/ICHUSI O BOMHCKOM YYETE;

- TaHHBIE O MpUEMe Ha paboTy;

B nanpHelimeM B TMYHYIO KAPTOUKY BHOCSATCS:

- CBEJICHHUS O MEPEeBO/Iax Ha JIPYT'yIo paboTy;

- cBeJleHHs 00 aTTECTaLUH;

- CBE/ICHHUS O MOBBIIIEHUH KBaJIU (UKL,

- CBEZICHUS 0 TPO(ECCHOHATLHOMN TEPETIOATOTOBKE;

- CBE/ICHHUs O Harpajax (MOOLIPEHUsX ), TOUYETHBIX 3BAHUSX;

- cBeieHUs 00 OTIyCKax;

- CBE/ICHUS O MECTE )KUTEJIbCTBA U KOHTAKTHBIX Tele(oHax.

2.2.3. B ABTOmKOJE CO3MAIOTCS W XPAHATCS CJIEAYIOIIWE TPYIIBl JOKYMEHTOB,
coJiep Kallie JaHHble 0 pa0OTHHUKAX B €JMHUYHOM MJIM CBOJHOM BH/IE:

2.2.3.1. JIokyMeHTBI, coJepKallie IMEepCOHAJIbHBIE TaHHbIE PAOOTHHKOB (KOMIUICKCHI
JIOKYMEHTOB, COIPOBOXAAOIINE MpoLecc 0(GOPMIIEHUS TPYIOBBIX OTHOIIEHUI MpU NpuemMe Ha
paboty, mepeBoje, YBOJbHEHHH; KOMIUIEKC MaTepUaIOB MO aHKETHPOBAHHIO, TECTHPOBAHUIO;
IPOBEICHUIO COOECEeIOBAHMMN ¢ KaHIMIaTOM Ha JOJDKHOCTh; MOJUIMHHUKY U KOIMU MTPUKA30B 110
JUYHOMY COCTaBy; JIMYHBIE JeJla W TPYIOBBIE KHIDKKM paOOTHHKOB; [eNa, COJepIKaline
OCHOBaHMS K IpHKa3y IO JUYHOMY COCTaBYy; Jeja, COJAepKallde MaTepuanbl aTTecTaluu
pabOTHUKOB; CITY)KEOHBIX pPaccieOBaHU; CIPaBOYHO-MH(POPMAIIMOHHBIA OaHK JaHHBIX I10
nepcoHany (KapTOTEKH, >KypHalbl); MO/UIMHHUKKA M KONUHM OTYETHBIX, AHATUTHYECKHX U
CIPaBOYHBIX MAaTepHajoB, MEpeAaBaeMbIX PYKOBOJCTBY ABTOIIKOINBI, PYKOBOIUTEISIM
CTPYKTYPHBIX MOJpa3JelieH!i; KOMUK OTYETOB, HAIPABISEMBIX B T'OCYJApCTBEHHBIC OpPTraHbI
CTaTHUCTUKH, HAJIOTOBbIC HHCIICKIINH).

2.2.3.2. ]JlokymMeHTauusi 1O OpraHM3alUu paboThl CTPYKTYPHBIX TMOJpa3aeseHHH
(TTOJTO’KEHUST O CTPYKTYPHBIX TOJPA3NIENICHUsIX, JOJDKHOCTHBIE HHCTPYKIMH paOOTHHUKOB,
NPUKa3bl, pACIOPSDKEHMS], yKa3aHUs PYKOBOJICTBA ABTOILKOJIbI); JOKYMEHTBHI 110 TUIAHUPOBAHHUIO,
y4eTy, aHaIu3y U OTYETHOCTH B YaCTH pabOTHI C TEPCOHATIOM ABTOIIKOJIBI.
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2.3. K mepcoHanbHBIM JaHHBIM 00Yy4arOmUXCsl ABTOIIKOJIBI, TOTy4aeMbIM ABTOIIKOJION 1
MO/JIeKAIIUM XPAaHEHHUIO B ABTOIIKOJIE€ B TMOPSAKE, NPEIyCMOTPEHHOM JICHCTBYIOIIUM
3aKOHOJATEIbCTBOM M  HactosmuMm [lonmoskeHuneM, OTHOCSATCS — CHENYIOIIME  CBEIEHUS,
coJieprkanirecs: B HHPOPMAIIMOHHON crucTeMe ABTOIIKOJIBIL:

- JOKYMEHTBI, YAOCTOBEPSIOIINE JINYHOCTh 00yJaromerocs (CBUAETENIbCTBO O POXKICHUU
WJIM [1aCIOpPT);

- JIOKYMEHTBl O MecTe NpOoXHBaHHsS (aIpec MO MpomHucKe M aapec (HaKTHUYECKOTO
IIPOXKUBAHUA);

- MaCMIOPTHBIEC JaHHBIEC POAUTENEH (3aKOHHBIX MPeICTaBUTENEH) 00yJatonierocs;

- TOKYMEHTBI, MTOATBEPKal0Iue MpaBa Ha JOMOJHUTENbHbIE FApaHTUU U KOMIICHCAI[UU
MO0 ONpPEACICHHBIM OCHOBAaHUSAM, MPEAYCMOTPEHHBIM 3aKOHOJATEIHCTBOM U  ABTOIIKOJION
(HampuMmep, CKUJKU Ha 00y4YeHUE [ OIpe/IeJICHHBIX KaTeropuid, o0y4Jaronuxcs B ABTOIIKOJIE);

- JJaHHBIE O MEIUIIMHCKOM OOCJIeTOBAHUU, MOJYYCHHbIE Ha OCHOBAHUU MEAUIIMHCKOIO
3aKIIIOYEHUs (MEIUIIMHCKAsS CTIpaBKa U3 MEAYUPEKACHUS) 00 OTCYTCTBUU MPOTUBOINOKA3AHUN U
BO3MOXKHOCTH TPOXOKJICHUSI O0y4EHUS B aBTOIIKOJIE 10 BEIOPAHHOM MpOTpamMme;

- UHBIE JOKYMEHTBI, COJEp)Kalllue IMepCOHaJbHbIC JaHHble (B TOM 4YHCIIE CBEICHUS,
HEOOXOAWMMBIE  JUIA  TPEAOCTAaBICHHA  OOydaromemycss (ero  poAWMTENsM, 3aKOHHBIM
MPEJICTABUTEIISIM) rapaHTui u KOMITEHCAIHii, YCTaHOBJICHHBIX JEHCTBYIOIIUM
3aKOHOJIaTEILCTBOM U ABTOIIKOJIOM;

3. OcHOBHbIE 1IeJIU U YCJI0BHS NPOBeleHUsI 00padoTKHU MePCOHATbHBIX JAHHBIX

3.1. ABromkorna ompenenser o0beM U cojaepikaHue 00padaThIBaéMBIX MEPCOHAIBHBIX
JAHHBIX pabOTHUKOB M oOydarommuxcs, pykoBoiacTBysAch Koucturynueir P®D, TpynoBbiM
koaekcoM P®D, 3akonom PD «O6 obpa3zoBanun» 1 MHBIMH (peiepaibHBIMUA 3aKOHAMH.

3.2. OOpaboTKa MEepCOHANBHBIX JAHHBIX PAOOTHHUKOB M OOYyYaromMXCs ABTOIIKOJBI
OCYIECTBIISICTCS HMCKIIOYUTEIBHO B IENSAX OO0ECHedeHUs] COONIOJICHHsS 3aKOHOB M HMHBIX
HOPMATUBHBIX INPABOBBIX AKTOB, COJACHCTBUS PaOOTHUKAM B TPYAOYCTpOMCTBE, OOy4eHHU U
npo¢eCCHOHATHFHOM MPOIBHKEHHUHU, OCYIIIECTBICHHS Tpoliecca 00ydeHus, a TaKKe 00eCIIeYeHUs
JUYHON 6€30MaCHOCTH PAOOTHUKOB U 00YUaIOIINUXCsl, COXPAaHHOCTH UMYIIECTBA.

3.3. Bce nepcoHanpHbIe TaHHBIE pa0OTHUKA ABTOIIKOJBI MPEJOCTABIISIOTCS pAOOTHHKOM,
32 MCKJIIOYCHHEM CJIy4aeB, NMPEelyCMOTPEHHBIX (enepaibHbIM 3akoHOM. Eciin mepcoHaibHBbIE
JTAaHHbIE Pa0OTHUKA BO3MOXKHO IMOJYYUTh TOJIBKO y TPEThEH CTOPOHBI, TO pabOTOIATENh 00sI3aH
3apaHee YBEIOMUTb 00 3TOM pabOTHHKA M MOJIYYHUTh €ro MUCbMEHHOE corjacue. Paboronatens
JIOJDKEH COOOIIUTH paOOTHHKY O IEJSAX, MPEIoIaraeMbIX UCTOYHUKAX U CIIOCO0aX TMOIYYCHUS
NEPCOHANBHBIX JAHHBIX, a TAKKE O XapaKTepe MOUIeKAINX MOJTYYSCHHUIO TePCOHATbHBIX TaHHBIX
¥ TIOCIIEAICTBUSAX OTKa3a paOOTHHUKA JJaTh MUCHMEHHOE COTJIACHE HA MX IOyUYeHHE.

3.4. PaGoTHuKH, 0Oyyaromuecss U pOAUTENHU (3aKOHHBIE MPEICTABUTENN) 00yUYaIOIerocs
JIOJIKHBI OBITH IPOMH(POPMUPOBAHBI O LENAX 00paOOTKH MEPCOHATBHBIX IAHHBIX.

3.5. ABTOIIKONAa HE MMEET IpaBa MOIydaTh U 0OpabaThIBaTh MEPCOHAIbHBbIE TaHHbIE
paboTHHKa, 00YYArOIIErocsi 0 ero MOJUTUYECKHX, PEIMTHO3HBIX M HHBIX YOSKICHUAX M YaCTHOU
KHU3HHU 0€3 MMCbMEHHOT0 corjacus paboTHUKA, 00yUJaroIerocs.

3.6. ABTomIkoyia BIIpaBe OCYIIECTBIATH COOp, Iepenady, YHHYTOXKEHHE, XpaHCHHE,
UCTOJIb30BaHUE MH(OPMAIMK O MOJUTHUYECKUX, PEIUTHO3HBIX, IPYTUX YOEXKIECHUSIX U YaCTHOM
KM3HH, a TakkKe WHPOpPMAIMU, HApyIIaroIllel TaifHy NepenucKH, Tele(GOHHBIX IeperoBOpOB,
MOYTOBBIX, TeJEerpadHbIX U HHBIX COOOILICHHIA:

- pabOTHWKA TOJBKO C €ro TMHCBMEHHOTO COTJlacHs WJIM Ha OCHOBAaHWHU CYJIeOHOTO
pelIeHus;

- oOydaromerocs TOJNBKO C €ro IHChMEHHOTO COrJiacusl (Coriacus 3aKOHHBIX
IpE/ICTABUTENICH HECOBEPIICHHOIETHETO OO0YYalOIIerocsi) WJIM Ha OCHOBaHHHM CYIEOHOTO
peIeHHs.

4. Coop, 00padoTKa M 3aIMTA MEPCOHATBHBIX JAHHBIX

4.1. OOpaloTka YyKa3aHHBIX IE€PCOHAJIbHBIX JAHHBIX PAOOTHUKOB U OO0YyYaromuxcs
ABTOIIIKOJION BO3MO>KHA TOJIBKO C UX COTJIacHs TMOO0 0e3 UX COrIacHsl B CIEAYIOLINX CIIydasx:
- IEPCOHAJIbHBIE TAHHBIE SIBJIIOTCS OOLEAOCTYITHBIMH;
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- IEPCOHAIBHBIC JAHHBIE OTHOCSATCS K COCTOSIHUIO 37I0POBBSI pA0OTHHKA, 00YJaIOIIETOCs U
ux 00paboTka HEOOXOAMMa NSl 3aIUTHI €r0 KU3HH, 37J0POBbS WM UHBIX KU3HEHHO BaXKHBIX
UHTEPECOB JTHOO JKWU3HHU, 3[J0POBbS WMJIM MHBIX JXU3HEHHO BA)XKHBIX WHTEPECOB IPYTUX JIUIl U
MOJTy4eHHUE Coryiacusi pabOTHHKA HEBO3MOXKHO;

- 1o TpeOOBaHWIO TIOJHOMOYHBIX TOCYJapCTBEHHBIX OpPraHOB B  CIy4YasXx,
MPEyCMOTPEHHBIX (pe/iepaTbHBIM 3aKOHOM.

- 00paboTKa MEePCOHATBHBIX JTAHHBIX OCYHICCTBIISICTCS B IIEISX MCIOIHEHUS TPYAOBOTO
JIOTOBOpA WJTM OKa3aHUsi 00pa30BaTeIbHBIX YCIIYT;

- 00paboTKa MEPCOHATIBHBIX JAHHBIX OCYMIECTBISICTCS JJISI CTATHCTUYECKUX WIIM HHBIX
HAYYHBIX IIeJIeH P YCIOBHH 0053aTEIIbHOTO 00€3TMYNBAHHS IEPCOHATBHBIX JaHHBIX;

- 00paboTKa MEepPCOHATBHBIX JAHHBIX HEO0OXOauMa IS 3alUThl KU3HU, 3JI0POBbS MU
UHBIX JKHU3HCHHO BA)KHBIX HMHTEPECOB PA0OTHUKA WM OOYYaIOUIErocs, €CIU IOJIyYeHHE ero
coriacusi HeBO3MOXHO.

4.2. IlucebmenHoe corjacue paboTHUKa, oOydaroImerocss Ha 00pabOTKy CBOUX
MEPCOHATBHBIX JAHHBIX JTOJKHO BKIIIOYATh B CEOS:

- (hamMIITHIO, UMS1, OTYECTBO, aJpec CyOhEeKTa NePCOHAIBHBIX JaHHBIX, HOMEP OCHOBHOTO
JIOKYMEHTA, yIOCTOBEPSIONIETO €ro JIMYHOCTh, CBEJICHHUS O JAaTe BBIAAYN YKa3aHHOTO JIOKYMEHTA
U BBIJABIIIEM €TI0 OpPraHe;

- HauMeHOBaHKE ((PaMILIHIO, UMSI, OTIECTBO) U aJIPEC OIepaTopa, MOIyJaroIero Corjiacue
CyObeKTa NepCOHAIBHBIX JIaHHBIX;

- [Ie7Tb 00PAa0OTKH MEPCOHATBHBIX JTAHHBIX;

- MIEPEYCHb MEPCOHAIBHBIX JAHHBIX, HA 00Pa0OTKY KOTOPBIX JIAETCS COTJIACUE CYOBhEKTa
MEPCOHATBHBIX JTAaHHBIX;

- mepeueHb JICUCTBHH C MEPCOHAIBHBIMU JaHHBIMU, Ha COBEPIICHHE KOTOPBIX JaeTCs
coriacue, o0IIee ONMMUCAaHWE HMCIOIB3yeMbIX OIEepaTOPOM CIOCOOOB 0OpabOTKH MEPCOHATBLHBIX
JTAHHBIX;

- CPOK, B TEUCHHE KOTOPOTO JICHCTBYET COTIIACHE, & TAKXKE IMOPSIIOK €ro OT3hIBA.

4.3. PaboTHUK Wi 0OydYaroImuics 00s3aHBI MPEIOCTABIATH ABTOIIKOJE JOCTOBEPHBIC
CBeJIeHUs O cebe.

5. Ilepenaya u XxpaHeHHe NePCOHATBbHBIX JaAHHBIX

5.1. ABTomikojia Npu Mepefaue NEePCOHATbHBIX MAHHBIX APYTUM IOPUAMYECKUM U
¢u3nyeckuM JMLAM JIOJDKHA CcOOMIo/laTh ClEeAyloliMe TpeOOBaHUS: JMIa, MOoJydyaroliue
NepCOHAIbHBIE JaHHbIE PA0OTHHKA (00YyYarOIIEerocs) TOJKHBI IPEAYIPEKIATHCS O TOM, YTO 3TH
JTAaHHbIE MOTYT OBITh MCIOJb30BaHbI JUIIb B LEJAX, A KOTOPBIX OHM COOOIIEHBI. ABTOIIKOJIA
JIOJKHA TpeOoBaTh OT ITHX JIML[ MOATBEPXKJIEHHs TOro, 4TO 3TO MpaBmio colmonaeHo. Jlnna,
NOJyYalole MepCOoHaJIbHbIE TaHHbIE O0O0sA3aHBl COOMIOJATh PEXUM KOH(PHIECHIMAIBHOCTH.
JlanHO€ TONOXKEHHE HE PacIpoCTpaHseTcs Ha OOMEH MepPCOHAIbHBIMU JAaHHBIMU B IMOPSIKE,
YCTAHOBJICHHOM (peJiepaibHbIMH 3aKOHAMH.

5.2. [lepenaya nmepcoHAbHBIX TaHHBIX PaOOTHUKA (00YYAIOIIETOCS) €TO MPEICTABUTEISIM
MOET OBITh OCYLIECTBJICHA B YCTAHOBJIEHHOM JIEHCTBYIOIIMM 3aKOHOIATEIbCTBOM IOPSIKE
TOJILKO B TOM 00beMe, KOTOPBI HEOOXOIUM TSI BBITTOJTHEHUS YKa3aHHBIMH TPEICTABUTEISIMH UX
GyHKINH.

5.3. ABTOIIKOJIa HE MOXKET COOOMIATh MEPCOHATIFHBIE JAHHBIE pA0OTHHKA TPEThEH CTOPOHE
0€3 MUCHbMEHHOTO coryiacusi paboTHUKA (00ydaroIIerocs), 3a UCKJIIOYEHUEM CIy4aeB, KOraa 3TO
HEOOXOIUMO B LIENSAX MPENyNpexICHUsS Yrpo3bl KU3HU M 3/I0pOBbIO PaOOTHHMKA, a TaKKe B
Cllyyasix, yCTAaHOBJICHHBIX (peiepaibHBIM 3aKOHOM.

5.4. ABrouikosa o0s13aHa:

5.4.1. OcymectBiath [lepenauy nepcoHaIbHBIX JaHHBIX PaOOTHHUKOB (00yJaromuxcs) B
npeenax ABTOIIKOJIBI B COOTBETCTBUU € HacTosIUM [lonoxxennem;

5.4.2. PazpemaTh JOCTYI K NEPCOHATIBHBIM JaHHBIM PAOOTHUKOB (00YUYaIOIIMXCS) TOIBKO
CHENHATbHO YIIOJIHOMOYEHHBIM JIMIIAM, MPH 3TOM YyKa3aHHbBIC JIMIA JOJDKHBI MMETh IPAaBO
MOJIy4aTh TOJIBKO T€ MePCOHANIbHBIE TaHHBIE PA0OTHHKA (00yUaroIerocs ), KoTopble HE0OXO0IUMbI
JUTSL BBITTOJTHEHUS] KOHKPETHOU (DYHKITHH.
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5.4.3. He 3ampammBath HWHGOPMAIMIO O COCTOSHUU 37I0pPOBbsi pabOTHHKA, 34
HUCKIOYCHUEM TEX CBCIIGHI/II‘;I, KOTOPBIC OTHOCATCA K BOIPOCY O BO3MOKHOCTU BBIITOJIHCHHUA
PabOTHUKOM TPYAOBON (DYHKIIHH.

6. XpaHe}me U UCITOJIB30BAaHUE MEPCOHAIBHBIX TAHHBIX

6.1. IlepcoHanbHble AaHHBIE XPAHATCS Ha OYMaXKHBIX W/WIN 3JEKTPOHHBIX HOCUTENSX, B
CHEUHATBHO NMPeIHA3HAYEHHBIX U1 ATOTO MIOMEICHHSX.

6.2. B nporuecce xpaHeHus epCOHAIBHBIX JaHHBIX JOJKHBI 00€CTIeUMBATHCS:

- TpeOOBaHUS HOPMATHUBHBIX JIOKYMEHTOB, YCTAHABJIMBAIOIIUX IPAaBUJIa XPaHEHUS
KOH(HICHIIMATIbHBIX CBEACHUH;

- COXPaHHOCTb MMEIOIIMXCS JAHHBIX, OTPAHUYEHUE JOCTYIAa K HUM, B COOTBETCTBHUHU C
3aKoHOAaTenbCTBOM P® u HacTosmmuM IlonoxeHnem;

- KOHTpPOJIb 332 JJOCTOBEPHOCTBIO M IIOJIHOTOM MEPCOHANIBHBIX JAHHBIX, UX PETYJSPHOE
OOHOBJICHHE U BHECEHHE IO MEpe HEOOXOIMMOCTH COOTBETCTBYIOIINX U3MEHEHU.

6.3. JlocTyn K nepcoHaJIbHbIM IaHHBIM paOOTHUKOB ABTOILIKOJIbI UMEIOT:

- TUPEKTOP M UCTIOTHUTEIBbHBIA AUPEKTOP ABTOILKOJIBI,

- Oyxranrep ABTOLIKOJIBL;

- PYKOBOJHUTEIH CTPYKTYPHBIX HOJpPAa3/ICIEHU K NMEPCOHAIBHBIM JaHHBIM Pa0OTHUKOB
BO3IJIABJIIEMBIX MOAPA3ACICHUN;

- CeKpeTapb (MMOMOIIHUK) AUPEKTOPA;

- UHblEe PaOOTHUKH, OIpeJeseMble NPUKA30M PYKOBOAMUTENS ABTOIIKOJBI, B Mpeaenaax
CBOEH KOMIIETCHIIUH.

6.4. Ilomumo nu1, ykasaHHbIX B I. 6.3. Hacrosuero Ilomoxkenus, mpaBo jaoctyna K
NEPCOHANBHBIM ~ JAHHBIM  HMMEIOT  TOJBKO  JIMIA,  YIOJHOMOYEHHBIE  JEHCTBYIOIIUM
3aKOHOJATEIbCTBOM.

6.5. Jluma, wmMeromme I0CTyNl K IEPCOHAIBHBIM JaHHBIM OOS3aHBI HCIIOJIB30BATh
HepCOHANIbHbIE JaHHbIE JMIIb B LEJSX, JUIsI KOTOPBIX OHU ObUIM MPEAOCTABIICHBI.

6.6. [lepconanbHble JaHHBIE PAOOTHUKOB OTPAXKAIOTCA B JIMYHON KapTOYKE paOOTHHKA.

6.7. IlepcoHanpHble JaHHble pAaOOTHUKOB M  OOydYaloOLIMXCs  cojepxarci B
UHPOPMALIMOHHON CHCTeMe ABTOIIKOJIBI HAa OYMa)XHBIX HOCHUTENSIX M B DJEKTPOHHOM BHJIE.
[lepcoHanbHble JaHHblE Ha OYMaXKHBIX HOCHUTENSAX (OPMHUPYIOTCS M XpaHATCS B MOPSJKe,
OIPEIETIEHHOM HOMEHKJIATYPOU J1e71 ABTOIIKOJIBI.

6.8. IlepcoHanbHble AaHHBIE PAaOOTHUKOB M OOYYAIOUIMXCS MOTYT OBITh IOJyYEHBI,
IPOXOJUTH JALHEHITYI0 00padOTKY U IepenaBaThcs Ha XpaHeHUE Kak Ha OyMa)KHBIX HOCHUTEIISX,
TaK ¥ B 3JIEKTPOHHOM BUJIE.

6.9. [lpu mosiydeHWM TIEPCOHANBHBIX JAHHBIX HE OT paboTHHKa (oOydaromierocs) (3a
UCKJIIOUEHHEM CJIy4aeB, €ClIi MEepCOHalIbHbIE JaHHbIE ObUIM MpPEJOCTaBlIeHbl padOTOAATEN0 Ha
OCHOBaHMM  (pemepanbHOTO 3aKOHa WJIM  €CIIM  TEePCOHAJbHBIE  JaHHBIC  SIBISIOTCS
00111eJ0CTYTHBIMU) ABTOIIKOJA 10 Hayaia oOpaOOTKM TaKUX MEPCOHANbHBIX JaHHBIX 00s3aHa
MPEIOCTABUTh PAa0OTHHUKY (00yUaromeMycs) CIeayomyo nHpopMaIuo:

- HaUMeHoBaHue ((paMuIIHsL, UMsI, OTUECTBO) U aJIpec OlepaTopa WM ero MpeICTaBUTeNs;

- 11eJTb 00Pa0OTKU MEPCOHAIBHBIX TAHHBIX M €€ PAaBOBOE OCHOBAHME;

- IpeoJaraeMble MMoJIb30BaTeIN MEPCOHABHBIX JaHHBIX;

- yCTaHOBJICHHBIE HacToSmMM DenepantbHBIM 3aKOHOM IpaBa CyObeKTa MepPCOHATBHBIX
JTAaHHBIX.

7. IIpaBa pa6oTHUKA (00y4yaroLIerocsi)

PaGoTHuk (0Oy4aromuiics) IMeeT MpaBo:

7.1. Tlomy4aTh JOCTYN K CBOMM IIEPCOHAJIBHBIM JaHHBIM U O3HAKOMJICHWE C HUMHU,
BKIIIOYasi TMpaBO Ha OE3BO3ME3JHOE TOJIyYeHHWE KOMUW Ir000M 3amucu, CcoJepiKaliei
MEepPCOHAJIbHBIC JaHHBIE paOOTHHKA (00YUYarOIIETOCs).

7.2. TpeboBaTh OT ABTOIIKOJIEI YTOYHEHUS, UCKITFOUCHUS WU HCIPABICHHS HETOIHBIX,
HEBEPHBIX, YCTapeBIINX, HEJOCTOBEPHBIX, HE3aKOHHO TIOJYYCHHBIX WM HE SBISTFOIIAX
HEOOXOUMBIMHU IS ABTOIIKOJIBI IEPCOHATBHBIX JaHHBIX.

7.3. Ilonmy4ath OT ABTOIIKOJIBI:
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- CBEJICHMS O JIMLAX, KOTOPbIE UMEIOT JOCTYN K MEPCOHAIbHBIM JaHHBIM WM KOTOPBIM
MOYET OBITh MPEIOCTABIICH TAaKOW JOCTYII;

- IepedeHb 00padaThIBaEMbIX EPCOHATIBHBIX JAHHBIX U UCTOYHUK UX MOJTYYEHHUS;

- CPOKH 00PabOTKU MEPCOHANBHBIX TaHHBIX, B TOM YHCIIE CPOKH WX XPaHCHHS;

- CBEJCHHUA O TOM, KaKHe IOpUAMYECKHE IMOCIEICTBHS JUIsl CyOBEKTa MEepPCOHAIbHBIX
JAHHBIX MOXET IMOBJICYb 332 COO0H 00pabOTKa ero MepCOHAIbHBIX JaHHBIX.

7.4. TpeboBaTh M3BEHICHUS ABTOIIKOJION BCEX JIMI, KOTOPHIM paHee ObLIA COOOICHBI
HEBEpHbIE WJIM HENOJHbIE NEPCOHANbHBIE JaHHBIE, 000 BCEX NPOM3BEACHHBIX B HHX
UCKJTFOUEHUSX, UCIIPABICHUSAX WU JIOTIOJIHEHUSIX.

7.5. O6:xanoBaTh B YIOJIHOMOYEHHBIH OpraH o 3aluTe NpaB cyObEKTOB EPCOHAIBHBIX
JTAHHBIX WU B CyJ1eOHOM MOpPSAKE HEMPAaBOMEPHBIE JeHCTBUS HITH 0e31eCTBUS ABTOIIKOJBI ITPU
00paboOTKe U 3aILUTE €r0 NePCOHAIBHBIX IaHHBIX.

7.6. KotupoBats 1 AenaTh BBINMKUCKU EPCOHAIBHBIX TAHHBIX paboTHHKA (00yUaromerocs)
paspenaeTcsi UCKIIOUUTEIBHO B CIYXKEOHBIX LEISIX C MHCbMEHHOI'O pa3pellieHHs AUPEKTOpa
ABTOIIKOJIBL.

8. OTBeTCTBEHHOCTD 32 HapyLIeHHe HOPM, PeryJHPYIOIIUX 00padoTKY M 3aIUTY
NEePCOHABHBIX JaHHBIX

8.1. JIuua, BUHOBHBIE B HAapyUIEHUU TpeOOBaHWM 3akoHojaTesbcTBa O IlepcoHanbHbIX
JaHHBIX M Hacrosiero IlomojkeHus, HECyT NpelyCMOTPEHHYIO 3aKOHOAAaTreabCcTBOM Pd
OTBETCTBEHHOCTb.



